ACCREDITATION SITE MANUAL 2023
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Amaury Sport Organisation
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I. Login on the accreditation site

a. Already have an account

Log on to the website: https://registering.aso.fr and log in with your login details that you have previously received
by email in the "Login" tab and go to page 3

b. You want to add a user to an already existing company

Please contact your ASO referrer so that he can do it, the "account creation" tab, does not allow to add a user to an
already existing company but to create a company.

C. You are a new company

Log on to the website: https://registering.aso.fr and go to the "account creation" tab.

Then fill in the form with all the requested information.

—_———
Créat

Inscription d'une socigte

T

1t will @l yiou to access the tests on which

you must be accedited. COMMEN LARE

TERET SROATIF Ex: Run In Mameilk = "Running, mounain
=1 bikirg, cyt oG portie, hud Day”

Tourde Fance = "Cycling”

It Fqnesponds to wour sector of
actiity.
Ex: Fartner= Cycling Marketing
oo Fillin at kastone ormom mfemes who will bz inclame of emte ing the
Inscription des contacts - 4——————| accrediations, i possiblk 8 permERent person in the company.

Once your company is registered, please contact your A.S.O contact to inform them of the creation of your account.
Once the company validated, you will receive an email with your login allowing you to connect to the Registering
site.

WARNING : This account creation doesn’t correspond to the creation of an accreditation, for that, you need t go to
the next page !
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. How to accredit ?

Once logged in, you will arrive on this page which will allow you to choose the test on which you want to accredit:

Choisissez une épreuve

2 RunlnMi20lle 2019

Paris-Nice Challenge 2019

Paris-Nice 2019

| Harmonie Mutuelle Semi de Paris 2019

Tour of Oman 2019

Q. Saison ASC 2019

Dakar 2019

I Vuelta 2018

Once the chosen event, you will arrive on the page of management of your accreditations.

Please create your accreditations ONLY in the tab "ACCREDITATIONS", the other tabs "Individual" and "Vehicle" will
not serve you.

To apply for accreditation, simply click on "Accreditation request”.

SEARCH

Search Accreditation type - Company -

FURTHER CRITERIA

ACCREDITATIONS(1631) SORTVALUES, v |SORTTYPE ~ PAGENUMBER |50 ~ 4 Previous Page10On33 Nextr

@ \aLDaTED (1599) wamnG () () @ REIECTEDKZ)
) COICD)

@ WAITINGCN ALCWER LEVEL (31) @ VAITING ON A HIGHER LEVEL [0)
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a. Create a new accreditation

# | ACCREDITATION |

Accreditation request individuals

COMPANY *

INDIVIDUAL ™ e

Search

Add an individual

INDIVIDUAL VEHICLE

Search the individual if it has already bee created
If not, refer to the section « accrediting an individual »

PROFILE® 4—{ Select the profile correspondingyour occupation |

5TAGF5"<—{ Select presence stages {if « daily » presence). |

2Q u w

& Meryl BROYER

UNIT* ]

Change the unit if it does not fit your industry
NB: It is possible for a society to have several units.

PRESENCE™ <—| Select duration: Permanent or daily.

[[] ALL ACCESS

DELIVERY PLACE

b. Add an individual

v

COMMENT (0/2048)

Indicate here if you want a specific area.

If the person has never been accredited before, then click on "Add an individual" in the application for accreditation

(as seen above)

#® | ACCREDITATION | INDIVIDUAL VEHICLE

PHOTO (jpg, gif, png) ™

& Upl

L3

oad ﬂ Take a picture

N

You cannot import a
POF file.

SURNAME™

COMPANY *

Search

DATEOF BIRTH *

MM/DD/YYYY

TELEPHONE NUMBER *

PLACEQF BIRTH®

MANDATORY

PROFESSIONAL CARD NUMBER

AQ % m & Meryl BROYER ¥

NAME™

NATIONALITY*

LANDLINE NUMBER *

E-MAIL *

FUNCTION®

Characters number limited to 30!

GENDER*

( Cancel )( S )
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c. Add a vehicle

# | ACCREDITATION | INDIVIDUAL VEHICLE L@ e # w B MerylBROYER
Accreditation reques vehicles Select vehicules instead of individuals
COMPANY * T C— Change the unit if it does not fit your industry

NB: It is possible for a society to have several units.

[ RENTAL VEHICLE ¢ |f yOU dO NOt have information about your vehicule yet, select « Rental
vehicule ». Please fill in the information when removing the banner..

VEHICLE*

search ®= Search for the vehicul if it has already been created. If not, select

Add a vehicle « Add a vehicule » an fill in all the fields.
DRIVER®

Search 4—{ Enter the name of the registered driver in advance. | -
PASSENGERS

Search

20NE* 4—{ Select the area that will determine te color of your banner. |

COMMENT

NUMERO DE BANDEAU

Autogenerate number x -

( Back ) y' validate \} 4—{ Validate to complete the registration.

d. Accredit a vehicule

To accredit a vehicle, select "Add" and enter the name of the company. Then "Search for a vehicle".
3 search options are possible: by license plate, by brand and model, or by manual search.

1) By license plate

You can find any vehicule thanks to this research, even if it has not been registered on the platform before.

Search for a vehicle

'
= Select « License plate »

PLEASEENTER LICENSE PLATE®

Enterthe vehicle registration.
PP E——
! BK-910-XM
**WARNING This search only works if
the vehicle has been registered in
France**

R
{ Search )
\ J/

BRAND MODEL FUEL YEAR COZ EMISSIONS:

v KA SPORTAGE DIESEL 11 135
Select yourvehicule,

Click on validate to continuethe registration. You
will have to fill in the type and role of the vehicle,

( Cancel ) \ validate then validate to complete.

**WARNING This search only works if the vehicle has been registered in France**
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2) By brand & model

Search for avehicle

1 . Y Select « Brand,
(__ Platenumber ) Nicdals
ENTER VEHICLE INFORMATION
BRAND* MODEL*
KIA v SPORTAGE
FUEL* YeaR®
Diesel v 11 v
/ Samrr——
Search
l\ ear: ¥
BRAND. MODEL COMMERCIAL DESIGNATIO..  FUEL verR COZEMISSIONS
[ A SPORTAGE SPORTAGE20CRDI(L..  Diesel w11 183
VKA SPORTAGE SPORTAGEL7CRDI(L.. Diesel 11 135
[ Ka SPORTAGE SPORTAGE17CRDI(L.  Diesel 11 143
[ KA SPORTAGE SPORTAGE20CRDi(L..  Diesel o1 179
[ KA SPORTAGE SPORTAGE20CRDI (L.  Diesel 2011 147

Cancel ( validate

Select your vehicle and validate. You will have to fill in the "Type" and "Role" fields. Validate to complete the
registration.

3) By manual Search

If none of the above solutions worked, you will have to fill in all the fields manually.

Add a vehicle

T . & Searchforavehicle

TYPE*

LICENCE® COMPANY* _

A5.0. @====| The companyname hasbeen filed
previously.

CO2 EMISSIONS *

You can find the CO2 emissions of your
vehicle on the vehicle registration document.

'd . N\
( Cancel ) \\ validate /‘_ Confirmto complete the

registration.

**WARNING** In order for your accreditation request to be validated, the vehicles must carry a minimum of two
people (conductor + passenger). If this is not the case, you will see this error message:
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THE NUMBER OF PASSENGER IS BELOW THE MINIMUM REQUIRED FOR THIS VEHICLETYPE
THE ACCREDITATION REQUEST COULD BE REFUSED.
CLICKON "OK* TOSEND THE REQUEST AS IS OR ON *CANCEL" TO MODIFY IT.

\

o (e )

[ll.  Manage my accreditation requests

This page will allow you to view the status of your accreditation requests.

# | ACCREDITATION | INDIVIDUAL VEHICLE

Mecreditation type

FURTHER CRITERMA = q—‘ You can narrow your research using the different search criteria.

s
Al
‘SEE THE VALID ACCREDATATIONS ON THIS PERIOD BY

PRESENCE

2l

ZONING RASEDON PROFILE
Al

pHOTO
Al

REQUESTEC BY
Search

] ADD AFFILATE PAOVIDER ACCRECITATIONS

[] GHIY BLACKLETED.
ATCESSCONTROL

All
EMAULSTATUS

All

PLACE OF BIRTH

P

0ATE OF BIRTH

ACCREDITATIONS (127}
“AUDATED 02 waTHo Ry ) @ FOECTECK)
@ ATHG OH ALOWER EVEL S B (@) WATHG OH A NKHER LEVEL DS

0 SuRNAIE

0 e
Status of the requests

oe B

O 0o o o o

E0wa0

4—-| Vehicules accreditations.

Oo o o o
(s ool o}

oe A

zoMBRY

uniT
(OCREATION DATE (OLAST UFDATE DATE
zomes

Al
SURZONING BASED ON PROFILE

All

cenERATED

Al

EDITED BY

Search

(] coveLes

[] ERRORWHEN SEHDING TO ACCESS COHTROL

BaRCODE

FuNCTION

PLACE OF BIRTH

PROFILE

A@® W # W & LeaCARCONE v
- Company -

PROFILE

- All -

) EXCWSVE ZONER)

) SOMLY RENTALVEHICLES

[ SENT TO ACCESS CONTROL

PROFESSIONALCARD NUMBER.

compaNYa:

SORTYAWUES | Las ¥ |SORTTYPE | Da: % PGEWUMBER 50 V| «Previcus Pmeidnd Nextr

S /

zomEs smatus EMAIL,

HORS COURSE VOITURE - PRESSE. o

Acces zones granted by A.S.0.

v
a

Moaodification of the requests if
they are still waiting, otherwise
contact your referent.

ITURE - PRESSE

HORS COURSE MOTO - PRESSE o

HORS COURSE TECHNIQUE - LOGIS o
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IV. Practical information
- For a better use of the accreditation site, please do not use the "Internet Explorer" browser;

- For any problem on the accreditation site, please make a screen shot and send it to your A.S.O. referent so that
we can solve it more quickly;

In case of problems you can contact
Meryl BROYER

mbroyer@aso.fr
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